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Instructions and Notices
Instructions for Completing Promissory Note

Important Notices

This is a Master Promissory Note under which you may receive multiple Direct Subsidized Loans and Direct Unsubsidized Loans over a maximum ten year period.

Section A: To Be Completed By The Borrower

Item 8: Your school will determine the amount of the Direct
Subsidized and Direct Unsubsidized Loans you are eligible to
receive for this academic period. You may request less. If you
would like to request a lower amount, write in the amount you
request. Note: If you do not enter an amount, this will result in a
loan request for the amount the school determines you are eligi-
ble to receive.

INSERT (VERSION 1)

Use blue or black ink ball point pen or typewriter. Do not complete
this form in pencil.
Section A must be completed by the student who is applying to be a
borrower of a Federal Direct Stafford/Ford Loan (Direct Subsidized
Loan) and/or a Federal Direct Unsubsidized Stafford/Ford Loan (Direct
Unsubsidized Loan). Items 1 and 2 and Items 4 through 6 may have
been preprinted on the Promissory Note by the school certifying your
loan, if you provided this information on your Free Application for
Federal Student Aid (FAFSA). You should review all the questions and
responses and enter information for any items that are not preprinted.
Cross out any incorrect information and print the correct information.
Incorrect or incomplete information may cause your loan to be delayed.
All references to ‘‘you’’ mean the student borrower.

Item 4: Enter your last name, then your first name and middle initial.
Enter your permanent street address, apartment number, city, state,
and zip code.
Item 5: Enter the month, day, and four-digit year of your birth. Use
only numbers. Be careful not to enter the current year.
Item 6: Enter the area code and telephone number for the address
listed in Item 1. If you do not have a telephone, enter ‘‘N/A.’’

Item 1: Enter the two-letter abbreviation for the state that issued your
current driver’s license followed by the driver’s license number. If
you do not have a current driver’s license, enter the letters ‘‘N/A.’’

Item 3: Enter your e-mail address if you have one.

Item 7: Enter the requested reference information for two adults who
do not share a common address. The first reference should be a parent
or legal guardian. References with addresses outside the United States
are not acceptable. Provide relationship of references to you.

Item 2: Enter your nine-digit Social Security Number. If this item has
been completed for you, review it for correctness. If it is incorrect,
cross out the entire incorrect number and print the entire correct
Social Security Number in this box. Your loan(s) cannot be processed
without your Social Security Number. Read the Privacy Act and the
Financial Privacy Act Notices below before completing this item.

Items 12, 13, and 14: Read these items carefully.
Items 15 and 16: After reviewing the terms of the Promissory Note,
you must sign your full legal name, in blue or black ink, and enter
the date you signed this Promissory Note.

By signing, you:

A) Acknowledge that you have read, understand, and agree to the
provisions in the Master Promissory Note including the Borrower
Certifications and Authorizations and the Borrower’s Rights and
Responsibilities statement.

B) Agree to repay the loan(s) in full according to the items and con-
ditions in the Master Promissory Note.

Section B: To Be Completed By The School
These three items must be completed by the school.

The Privacy Act of 1974 (5 U.S.C. 552a) requires that the following
notice be provided to you. The authority for collecting the information
requested on this form is §451 et seq., of the Higher Education Act of
1965, as amended. Your disclosure of this information is voluntary.
However, if you do not provide this information, you cannot be con-
sidered for a Direct Subsidized Loan and/or Direct Unsubsidized Loan
made under the William D. Ford Federal Direct Loan (Direct Loan)
Program. The principal purposes for collecting this information are to
process your Direct Subsidized Loan and/or Direct Unsubsidized
Loan, to document your agreement to repay this loan, and to identify
and locate you if it is necessary to enforce this loan. The information
in your file may be disclosed to third parties as authorized under rou-
tine uses in the Privacy Act notices called ‘‘Title IV Program Files’’
(originally published on April 12, 1994, Federal Register, Vol. 59, p.
17351) and ‘‘National Student Loan Data System’’ (originally pub-
lished on December 20, 1994, Federal Register, Vol. 59, p. 65532).
Thus, this information may be disclosed to federal and state agencies,
private parties such as relatives, present and former employers and
creditors, and contractors of the Department of Education for purposes
of administration of the student financial assistance programs, for
enforcement purposes, for litigation where such disclosure is compati-
ble with the purposes for which the records were collected, for use by
federal, state, local, or foreign agencies in connection with employ-
ment matters or the issuance of a license, grant, or other benefit, for
use in any employee grievance or discipline proceeding in which the
Federal Government is a party, for use in connection with audits or
other investigations, for research purposes, for purposes of determin-
ing whether particular records are required to be disclosed under the
Freedom of Information Act and to a Member of Congress in
response to an inquiry from the congressional office made at your
written request.

Because we request your social security number (SSN), we must
inform you that we collect your SSN on a voluntary basis, but section
484(a)(4) of the HEA (20 U.S.C. 1091(a)(4)) provides that, in order to
receive any grant, loan, or work assistance under Title IV of the
HEA, a student must provide his or her SSN. Your SSN is used to
verify your identity, and as an account number (identifier) throughout
the life of your loan(s) so that data may be recorded accurately.
Financial Privacy Act Notice.
Under the Right to Financial Privacy Act of 1978 (12 U.S.C.
3401-3421), ED will have access to financial records in your student
loan file maintained in compliance with the administration of the
Direct Loan Program.
Paperwork Reduction Notice.
According to the Paperwork Reduction Act of 1995, no persons are
required to respond to a collection of information unless it displays a
currently valid OMB control number. The valid OMB control number
for this information collection is 1840-0732. The time required to
complete this information collection is estimated to average 1.0 hour
(60 minutes) per response, including the time to review instructions,
search existing data resources, gather and maintain the data needed,
and complete and review the information collection. If you have any
comments concerning the accuracy of the time estimate(s) or sug-
gestions for improving the form, please write to: U.S. Department
of Education, Washington, DC 20202-4651. If you have any com-
ments or concerns regarding the status of your individual submis-
sion of this form, write directly to:

School Relations
U.S. Department of Education
Loan Origination Center
P.O. Box 5692
Montgomery, Alabama 36103-5692

Privacy Act Notice

Direct
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William D. Ford Federal Direct Loan Program
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Any amendment to the Act governs the terms of any loans
disbursed on or after the effective date of such amendment,
and such amended terms are hereby incorporated into this
Master Promissory Note.
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Notice: Applicable to Loans Received After the Initial Enrollment Period

Master Promissory Note (continued)

DISCLOSURE OF LOAN TERMS

This Note applies to both Federal Direct Stafford/Ford Loans
(Direct Subsidized Loans) and Federal Direct Unsubsidized
Stafford/Ford Loans (Direct Unsubsidized Loans) described
in the Interest section below. I agree that each loan is
separately enforceable based on a true and exact copy of
this Note. Loans disbursed under this Note are subject to the
annual and aggregate loan limits specified in the Higher
Education Act of 1965, as amended, 20 U.S.C. 1070, et seq.,
and applicable U.S. Department of Education (ED) regulations
(collectively referred to as the ‘‘Act’’).

Under this Note, the principal amount that I owe, and am
required to repay, will be the sum of all disbursements issued
(unless I reduce or cancel any disbursements as provided
below).

At or before the time of the first disbursement for each loan,
a disclosure statement will be issued to me identifying the
amount of the loan and additional terms of the loan. Important
additional information is also disclosed in the Borrower’s
Rights and Responsibilities statement accompanying this
Note. The Borrower’s Rights and Responsibilities statement
and any disclosure statement I receive in connection with any
loan under this Note are hereby incorporated into this Note.

My eligibility for Direct Subsidized Loans and Direct Unsub-
sidized Loans may change based on changes in my financial
circumstances. My school will notify me of any changes in
my eligibility. I will be notified of changes or additions to my
Direct Subsidized Loans and Direct Unsubsidized Loans in a
separate disclosure statement.

I may request additional loan funds for my educational costs
(up to the annual and aggregate loan limits) from my school.
If my school determines that I am eligible for any additional
or adjusted loan amount my school may certify such amount.

INTEREST

Unless ED notifies me in writing of a lower rate(s), the rate(s)
of interest for my loans are those specified in the Act. The
rate is presented in the Borrower’s Rights and Responsibilities
statement accompanying this Note or in another disclosure
that is issued to me.

Interest accrues on the unpaid principal balance of each loan
from the date of disbursement until the loan is paid in full. I
agree to pay all interest charges on my Direct Subsidized
Loans. I agree to pay all interest charges on my Direct
Unsubsidized Loans. If I fail to make required payments of
interest before the beginning or resumption of principal repay-
ment, or during a period of deferment or forbearance, I agree
that ED may capitalize such interest, as provided under the
Act. There is no federal interest subsidy on unsubsidized
loans, so the total amount of interest I am required to repay
on unsubsidized loans will be higher than on subsidized loans.

LOAN FEE

A loan fee is charged for each Direct Subsidized Loan and
Direct Unsubsidized Loan equal to the amount required by
the Act. I will pay such fee as identified in the disclosure
statement, which will be deducted proportionately from each
disbursement of my loans. I understand the loan fees may
be refundable only to the extent permitted by the Act.

ED may collect from me: (i) a late charge for each late
installment payment if I fail to make any part of a required
installment payment within 30 days after it becomes due, and
(ii) any other charges and fees that are permitted by the Act
for the collection of my loans. If I default on any loans, I shall
pay reasonable collection fees and costs, plus court costs
and attorney fees.

REPAYMENT

I am obligated to repay the full amount of the loans made
under this Note and accrued interest. Direct Subsidized and
Unsubsidized Loans have a repayment grace period of 6
months. I will repay the principal of my loans in periodic
installments during repayment periods that begin on the day
immediately following the end of the applicable grace period.
Payments submitted by me or on my behalf (exclusive of
refunds) will be applied first to charges and collection costs
that are due, then to accrued interest that has not been
capitalized, and finally to the principal amount. I understand
that the School’s certification of my loan eligibility determines
whether my loans must be repaid as subsidized and/or
unsubsidized Direct Loans.

The Direct Loan Servicing Center will provide me with a
repayment schedule that identifies my payment amounts and
due dates. Direct Loan repayment information is covered
in the Borrower’s Rights and Responsibilities statement.

If I am unable to make my scheduled loan payments, ED
may allow me to reduce my payment amount, to extend the
time for making payments, or to temporarily stop making
payments as long as I intend to repay my loan. Allowing me
to temporarily delay or reduce loan payments is called for-
bearance.

I agree that ED may align payment dates on my loans or
may grant me forbearance to eliminate a delinquency that
persists even though I am making scheduled installment
payments.

I may prepay all or any part of the unpaid balance on my
loans at any time without penalty. If I do not specify which
loans I am prepaying, ED will determine how to apply the
prepayment in accordance with the Act. Upon repayment in
full of each loan under this Note, I agree to accept written
notification of such loan payoff in place of receiving the original
Note.

ACCELERATION AND DEFAULT

At the option of ED, the entire unpaid balance of the applicable
loans shall become immediately due and payable upon the
occurrence of any one of the following events: (i) I fail to
enroll as at least a half-time student at the School that certified
my loan eligibility, (ii) I fail to use the proceeds of the loans
solely for educational expenses, (iii) I make a false represen-
tation(s) that results in my receiving any loans for which I am
not eligible, or (iv) I default on the loans.

The following events shall constitute a default on my loans;
(i) I fail to pay the entire unpaid balance of the applicable
loans after ED has exercised its option under items (i), (ii),
and (iii) in the preceding paragraph; (ii) I fail to make install-
ment payments when due, provided my failure has persisted
for at least 270 days; or (iii) I fail to comply with other terms
of the loans, and ED reasonably concludes I no longer intend
to honor my repayment obligation. If I default, ED may
capitalize all the outstanding interest into a new principal
balance, and collection fees will become immediately due and
payable.

If I default, the default will be reported to all national credit
bureau organizations and will significantly and adversely affect
my credit history. I acknowledge that a default shall have
additional adverse consequences to me as disclosed in the
Borrower’s Rights and Responsibilities statement. Following
default, the loans may be subject to income-contingent repay-
ment (including potential collection of amounts in excess of
the principal and interest) in accordance with the Act.

GOVERNING LAW AND NOTICES

The terms of this Note will be interpreted in accordance with
the Higher Education Act of 1965, as amended (20 U.S.C.
1070 et seq.), and other applicable federal statutes and
regulations.

Any notice required to be given to me will be effective if
mailed by first class mail to the latest address ED has for
me. I will immediately notify ED of a change of address or
status as specified in the Borrower’s Rights and Responsibilities
Statement.

Failure by ED to enforce or insist on compliance with any
term on this Note shall not be a waiver of any right of ED.
No provision of this Note may be modified or waived except
in writing. If any provision of this Note is determined to be
unenforceable, the remaining provisions shall remain in force.

BACKER PART 1 (HEAD TO HEAD)

LOAN CANCELLATION

I may pay back all or a portion of a disbursement within time
frames set by the Act and identified in the Borrower’s Rights
and Responsibilities statement or other disclosure statement
I receive at or before disbursement. In such case, the loan
fee will be reduced or eliminated in proportion to the amount
of the disbursement returned. I will not incur interest charges
if I return the full loan amount as provided in the Act.

This Master Promissory Note authorizes ED to disburse
multiple loans during the multi-year term of this Note upon
my request and upon the School’s certification of my loan
eligibility.

Subsequent loans may be made under this Note for subse-
quent periods of enrollment only at four-year or graduate
schools, or other schools, as designated by the Secretary of
the U.S. Department of Education. I agree that no subsequent
loans will be made under this Note after the earliest of the
following dates: (i) the date ED receives my written notice
that no further loans may be disbursed under the Note;

(ii) one year after the date of my first anticipated disbursement
on this Note if no disbursement is made during such twelve
month period; or (iii) ten years after the date of the first antic-
ipated disbursement made under this Note.

LATE CHARGES AND COLLECTION COSTS
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